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Getting a Login
■ Voice of Democracy/ Patriot’s Pen Post Chairperson need to provide 

following items to their District VOD/PP Chairperson:
– Full name
– Email address

■ The District Chairperson will then send this information to Scholars 
App (General Support: hello@scholarsapp.com or Technical Support: 
support@scholarsapp.com) in order to have the individual added as 
a Chairperson.

■ District VOD/PP Chairperson will also be responsible for submitting 
their name and email address to the Department VOD/PP 
Chairpersons respectfully and sending a cc to the Department 
Quartermaster at vfwil@vfwil.org 

■ Email will be sent from the Scholars App website 
– Will be sent once the District Chairperson has received post 

Chairperson’s information. Periodically check “Spam” folder

mailto:hello@scholarsapp.com
mailto:support@scholarsapp.com
mailto:vfwil@vfwil.org


Logging In
■Check in your “Spam” 

folder if you have not 
received your email
– Reach out to your 

District Chairperson if 
you still have not 
received them

■Open the email and click 
on the link to set up 
your Scholars App 
profile OR go to 
scholarsapp.com



Type in your 
credentials

Select “Log In”



Post Flyers
■Select 

“Suborganizations” on 
the left side of the page

■Click on “Post Flyers” to 
download and print
– Both Voice of 

Democracy and 
Patriot’s Pen will be on 
the SAME flyer

■Distribute to local 
schools and businesses.



Scholarships Tab
■On the lefthand side of the screen, click on “Scholarship” 

tab.
■You will be able to view your department, district, and post.

– Ex//: VFW-Voice of Democracy – Illinois – District 7 – Post 
454



Scholarships Tab  (continued)
■Selecting your post

– Provides you access to Scholarship Information, 
Applicants, Judges, Judges Rounds and Awardees



Applicants Tab
■Click on “Applicants”

– All Chairpersons need to be familiar with the rules and 
requirements under the Scholarship information tab!

– This will take you to all of the students who have entered 
the contest. 



Applicants Tab (continued)
■ If you need to add a student’s application manually, select 

“Add Applicant”
 



Applicants Tab (continued)
■A pop up will open and you will fill out the student’s name 

and email address
 



Applicants Tab (continued)
■Click on “Type of Manual Entry” and select “Structured Files” 

– it’s the only option available
 



Applicants Tab (continued)
■Once finished, click on “add” and the student will populate in 

the applicant section.
 



Applicants Tab (continued)
■Select “upload application” for the student and a pop up will 

show where you add the student’s application file, headshot, 
essay and/ or audio file.

 



Applicants Tab (continued)
■Select “Submit” once ALL items have been uploaded

 

 



Applicants Tab 
(DISTRICT LEVEL ONLY)

■All posts in your district need to advance their winners to 
the district for judging

■Select “Applicants Tab” to view all of the students
■ If a post has not sent their winner electronically, you can 

add the post student winner manually
– see Applicants Tab slides for directions on how to complete
– Ensure this applicant is submitted under the appropriate 

post

 

 



Judges Tab

■Select “Judges” tab to add your post judges

 
 



Judges Tab (continued)

■Select “Add Judge”

 
 



Judges Tab (continued)

■A popup window will appear for you to add all relevant 
information for the judge

■Select “Add Judge” when completed

 

 



Judging Essay/ Audio Essay

 

■ Judges will receive an email from Scholars App to create 
a login



Judgement Round

■Click on “Judgement Round”
– You will be able to view all of your applicants listed

 

 



Judgement Round (continued)

■To assign a 
SINGLE, select the 
check box next to 
their name

 

 

■ To assign ALL 
students at once, 
locate the 
“student” label at 
the top of the list 
and select the 
check box next to 
the “student” label

 



Judgement Round (continued)

 

■Once your students are selected, click on “Bulk Action”
■Select “Assign Judge”



Judgement Round (continued)

 

■ In the popup 
window, click on 
“select reviewer”

■A dropdown will 
appear for you to 
select your judge(s)

■Select “save 
changes”



Judging Essay/ Audio Essay 

 

■Once logged in, select “VFW-Voice of Democracy – 
Illinois – your district – your post #”
– All of the student applicants will be ID numbers
– District and Post Chairperson will see students name

■ Select “Download Files” to download the student’s 
application and essay and/ or audio files (for VOD students 
only)

■ Read and/ or listen to the essay/ audio file



Judging Essay/ Audio Essay (continued)

 

■Select “Scoresheet”
■ In the new window, provide scoring and additional 

comments for the student’s entry
■When finished, select “Save” to submit scoring
■ If you need to go back and change a score simply click 

the "View" button next to the student you want to 
update, and you will be able to change the score for the 
students essay.



Judging Guidelines: Voice of 
Democracy



Judging Guidelines: Patriots Pen



Promoting a Student
(completed by VOD/ PP Chairperson)

 

■Complete only when ALL judges have finished
– Post VOD/ PP Chairperson will need to ensure that all 

scores have been submitted for EVERY student
– Ranking will be assigned automatically once all scoring 

has been submitted



Promoting a Student
(completed by VOD/ PP Chairperson)

 

■Select the box next to the student’s name



Promoting a Student
(completed by VOD/ PP Chairperson)

 

■Select “Bulk 
Action”

■Select 
“Promote”
– A popup 

window will 
appear

■Fill out the 
promotion form 
and click 
“Submit”



Contact Information
■David Long

- VOD/PP Scholars App Coordinator
- 217-769-9810
- sgtlongdis7@gmail.com

■Kyna Simpson
- VOD/PP Scholars App Coordinator
- 708-977-5083
- fog4kat@me.com

mailto:sgtlongdis7@gmail.com
mailto:fog4kat@me.com
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